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INTRODUCTION. 


8 HORT-HAND naturally indicates -BRzviTY to be its chief 
end, But, in order to render the ſcience of general utility, it is 
eſſential to conſtruct it on ſuch a plan of LE GIII rv, that the 
writer, by recolle&ing the alphabet, and a few contracting rules, 
may be able to read, with eaſe, his own thoughts, &c. at the 
remoteſt period from the time of penning them. 5 

The firſt, and moſt important ſtep, to unite thoſe two neceſſary 
properties in any ſeitem. of Short-hand, 1s to make all its rules 
and characters as plain and ſimple as poſſible; eſpecially the al- 
phabet, which, being the foundation of the ſcience, ſhould be 
entirely compoſed of diſtin ſimple marks; as moſt writers on 
this ſubje& have allowed. Indeed it is obvious, both to reaſon 
and experience, that ſuch letters as. are compounded of marks 
that are made to expreſs other letters, muſt often confound the 
idea when promiſcuouſly Joined together; and, conſequently, 
for want of perſpicuity, the whole ſcheme (however niceiy 1 
may preſerve a lineal uniformity) becomes uſeleſs, 
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Upon this plain axiom I endeavoured to compoſe an alphabet 
of ſuch ſimple marks as I could extract from the circle, the ellip- 
fis, and the right line: by the variations of which I could get 
no more than ſixteen ſimple diſtin& marks, that would join each 
other with facility. Though theſe, with the point, are ſeven 
more than I have found in moſt Short-hand alphabets, yet they 
are quite inſufficient for the number of characters that are eſſen- 
tial to repreſent the vowels and conſonants 8 therefore, I muſt, of 
neceſſity, either ſupply the deficiency with ſome of the ſame marks 
in a different ſize; or elſe compound them, and adopt the obſcure 
method of expreſſing the vowels by points: the inconvenience of 
which is ſelf-evident, when we conſider, that every conſonant is 
ſuppoſed to have three, and in ſome ſyſtems, five diſtinct parts, 
or places for the vowels; and the time neceſſary to make a dot 
| 13 its appointed place, is generally allowed (and mathematically 
proved by ſome, who have nevertheleſs retained this mode) to be 
equal to two, and in ſome caſes, equal to three ſmall ſtrokes made 
while the pen is in motion. But this is not the only diſadvantage 
conſequent to thoſe ſchemes; for the difficulty of making the 
point exactly in the intended vowel's place, when diſpatch is re- 
quiſite, occaſions ſo many ambiguities, that the writer had need 
(as ſome, who have adopted this method, have ingeniouſly re- 


commended 
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commended) ſtudy his leſſuon well before he attempts to read it 
in public, Beſides this, there is an almoſt impoſſibility of ex- 
preſſing two vowels together (which in ſome caſes is eſſential) 
with any degree of perſpicuity. And the only objection, that ever 
could be made, to uſing of the ſame character in a large and ſmall 
ſize (though it is practiſed , more or leſs, in every ſyſtem of Short- 
hand) is the ſuppoſed difficulty of preſerving this diſtinction in 
ſwift writing: but the eaſe with which every one can make a 
long or ſhort ſtroke, a great or ſmall letter, in our common 
running hand, is ſufficient to demonſtrate the fallacy of fuch an 
idea, Therefore, it muſt neceſſarily follow, that to repreſent the 
ve by Gmple diſtinct marks is far preferable to all the me- 
thods of expreſſing them by dots; being conſiderably ſhorter, 
and much more legible than thoſe can poſſibly be: and, conſe- 
quently, better adapted to the purpoſes of Short-hand in our own, 
and particularly in foreign languages, | 

The only reaſons I can conceive, why this method of pointing 
for the vowels has been fo univerſally adopted, are, the want of 
a proper inveſtigation of the ſimple marks which nature affords, 
or, that apparent conciſeneſs has hitherto been taken for real 
brevity. Bur if we impartially examine into the real loſs of time 
occaſioned by the ſudden ſtop, and taking off the pen, the Conch 
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which it actually paſſes oyer in order to make the point, and the 
return of it to begin the next word, Jam perſuaded that every 
ingenuous perſon will looſe his attachment to this method; 
from the plain conviction, that thoſe marks which ſeem to occupy 
the leaſt ſpace, are not always, in reality, the ſhorteſt, or moſt 
conducive to expedition. | 

To the conſonants that are generally omitted in Short-hand 
alphabets I have added B, which I am ſurpriſed any ſyſtem ſhould 
retain; ſince even ſome grammarians have thought that it might 
be excluded the Engliſh alphabet, without any detriment to the 
pronunciation, if characters, with ſuitable names, had n ſuh- 
ſtituted for ch, fb, &c. however that may be, is not neceſſary 
here to determine; but this is certain, that Y, unconnected with 
wor {; i an uſeleſs letter in Short-hand ; which requires every 
poſſible contraction that is conſiſtent with legibility. 

It is much to be wondered at, that moſt ſyſtems of Short-hand, 
though profeſſedly publiſhed with a view to inform the unexpe- 
rienced, ſhould be ſo extremely deficient of an eaſy and familiar 
introduction, illuſtrated with a ſuitable number of examples ap- 
polite to a flow capacity; whereby the learner may obtain, by a 
regular progreſſion, a complete knowledge of the whole ſcheme. 


If we duly conſider the nature of learning, it muſt evidently ap- 


pear, 
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pear, that a perſon, entirely unacquainted with Short-hand cha- 
raters, labours under difficulties, ſimilar to one who has 
never learnt to write ; and confequently will require as plain and 
copious examples, as are generally uſed in teaching the common 
hand, 
From this plain propoſition (which experience has demonſtrated 
to me in teaching a great number of different perſons, of very 
unequal capacities) I have given ample ſpecimens of joining the 
letters, in all the various poſitions in which they can poſſibly oc- 
cur. And theſe will not only be of great advantage to the learner 


as' copies, but will ſerve for a table of reference in any dubious 


caſe of joining. I have likewiſe added an extenſive illuſtration 
of the ſame, in a large collection of words, written as ſpelt in 
the Short-hand, familiarly explained, very neceſſary for young 
beginners, who, in general, for want of proper and ſufficient ex- 
amples to eſtabliſh them in the habit of neatneſs and correctneſs, 
in forming and joining the letters, are fo often puzzled to read 
their own writing ; and thereby diſcouraged from any further ap- 
plication to the ſcience. Ard it has ever been the opinion of 
the learned, that the key of knowledge, or introduction to any 
ſcience, cannot be made too eaſy and familiar to young beginners. 


Though the knowledge of the alphabet with thefe examples, is 
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ſufficient for thoſe who want Short-hand only for concealment ; 
yet, to accompliſh that diſpatch which is neceſſary to write after 
2 ſpeaker, requires ſome abbreviations that are conſiderably ſhort- 
er than writing all words by their conſonants; or elſe the memory 
will be encumbered to no advantage. This axiom, while it ex- 
cludes a multiplicity of ſtrange figures for arbitrary characters, 
admits of ſome plain and eaſy marks for long prepoſitions and 
terminations, which I have ſo conſtructed, that they will join 
with eaſe to the letters, or to each other, with great clearneſs, 
and illuſtrated them in a great number of examples. 

Theſe obſervations are only to explain the motives which in- 
duced me to form a plan fo very different from any preceding 
ſyſtem; and not to undervalue any man's production: as it is 
entirely foreign from my views to endeavour to advance my own 
icheme, by depreciating others. But, after recommending it to 
an impartial trial, by reducing it to practice, I leave it wholly 
with the candid to determine its merits. And if it appears that 
I have improved the ſcience, or made that plain and eaſy, which 
before was dark and myſterious, I have accompliſhed my aim. 
And the ſatisfaction of having done good (though in a ſmall de- 
gree) will give me that pleaſure which the approbation of the 


impartial always communicates. 


nw 
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gf: HE points placed at the ends of the characters in the 
alphabet, and the prepoſitions, &c. are only to ſhew the learner 
where to begin the ſtrokes; and the following letter (which al- 
ways joins at the finiſhing end of the preceding mark) will di- 
rect him what to call it, whether 4 or g, r or , y or ch. This, 
being the chief diſtinction between thoſe letters, muſt be inva- 
riably obſerved. | 
- 2. When the two firſt letters cf a word deſcend, begin the firſt 
ſo high that the ſecond may not come below the line, that in 
caſe a third or fourth ſhould alſo deſcend, they may net interfere 
with the line underneath. This will ſeldom happen; and when 
it does, the writer need be at no loſs, for he may either widen 
the next line, or paſs over that part of it on which the word 
falls, and the connection will always ſhew to which line it belongs. 
3. Before you proceed to joining of the letters] get the alpha- 


bet ſo well eſtabliſhed in your memory as to write it with eaſe, 


three or four times in a minute, without a copy; and endeavour 


Fg 


to 


Ril INTRODUCTION. 
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alphabet, and the prepoſitions;' &c. are only to ſhew the learner 
where to begin the ſtrokes; and the following letter (which al- 
ways joins at the finiſhing end of the preceding mark) will di- 
rect him what eo call it, whether > or g, r or 1, y or ch. This, 
being the chief diſtinction between thoſe letters, muſt be inva- 
riably obſerved. | 
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to 


— 


Oat oe EPE 


r 
Wall os, 6 GEL 's 


CY 24114 
* Wy * * * * 9 


xv Dzcrioxs To THE LEARNER. 

to habituate yourſelf to make the letters exact, in ſhape, ſize, 
and poſition. An attention to this particular will ſhortly reward 
you with the ure of being able to read your own writing, 
without that heſitation which ill formed characters will occaſton, 
if this hint is diſregarded, 

4. There is no caſe wherein all the letters will not join each 
other with eaſe and perſpicuity, except the q, e to d, v or v to n, and 
to th. The q having always an « after it, muſt be made in the mid- 
dle of it, or rather, the point ſhould be made firſt, and the 2 
made about it; which is a ſhorter way of expreſſing that letter 
than by taking off the pen at the end of the word, and returning 
to make the dot, and then back again to begin the next word: 
But often, in the middle of words, & or ku may be written with ad- 
vantage inſtead of gu; and always ut l, inſtead of the termina- 


tion gue. When e is to be joined to d and v, or t to u, or r to 


, vſe this (.) mark, inſtead of thoſe which ſtand for e and v 


in the alphabet, or elſe join them like the firſt double 4, or dou- 
ble u, in the examples of Joining the letters, preſerving only the 
proper diftin&tvn of ſiz. But obſerve that d alone will always 


he ſufficient to expreſs the prepoſition de, and the termination ed, 
| - ; 


and the final e is never written in Short hand except it be a long 


vowel. 


5. Inſtead 
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5. Inſtead of bh, write the longeſt vowel that precedes or fol- 
Jows it, and for hard c or cb uſe &, and for « ſoft, or z, write s. 
The g and / have but one character, the latter having always the 
ſoft ſound of the former. This rule will occaſion no ambiguity, 
as may be ſeen in the following examples: 


Habitation ) Abitation Cinque fink 
Human 3 | Uman Cephalic 3 | Sefalik 
Honeſt < | Oneit Circuit S | Sirkit 
Hunger 7 | Unger Zealous I | Selous 
Behold «I Beold 1 Puzzle: 2 Pulle 
Jehovah = | Geova Tay: | 8, | Gall - 
Capacity x | Kapaſity June I { Gune 
Character = ! Karakter Object 1 3 | Obge& 
Cinder C“Cinder Majeſty J Mageſty 


6. The letters in the alphabet are likewiſe arbitrary characters 
for thoſe words in the third column of that page and their deri- 
vatives, and muſt always ſtand alone to expreſs them, except in 
words compounded of the ſame. Obſerve, where ſeveral words are 
placed againſt one character, in two or three different lines, they 
are to be underftood according to their ſituation in the line, 
Thus (T) made above the line ſtands for can, or canſt, or alone; 
when upon the line thus (—) it ſignifies in or none; and when be- 
low the line thus () it expreſſes ud, on, ænoto or known. i ut if the 
memory be too weak, or too much incumbered with other ob- 
jects to retain ſo many words, there will be no other inconveni- 
ence attend the omiſſion of any, or all of them, than the trou- 


ble of writing them by rule, as words for which there are no ar- 


bitrary characters. 
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7. There being but one character for v and v, it is to be ob- 
ſerved, that whenever 20 Occurs as a vowel, the letter à becomes 
its ſubſtitute, as in awe, ſaw, &c. which muſt be written az, 
fau, &c, But when w follows 4, 5, 2 and , it muſt have its 
own proper name and character, as in dwell, ſcell, twain, thwart, 
&c, In all other caſes where this mark (-) is found in the mid- 
dle of words it will ſtand for v; and at the beginning of words 
it will occaſion no ambiguity, whether it be read vor ; for it 
is often of advantage in Short-hand to write one letter for ano - 
ther. Thus F and v may be written for ph and gh, & for or que, 
and for ch when ſounded hard; * (when ſhorter) for x or E, and 
gu for kw; as in phyſic, laugh, nephew, equipage, chaos, pique, dic- 
1 and ſkewer, which may be ſpelt ik, laß, nevu, ekipage, 
kaos, Pik, dixonary, ſqur, &c. 

8. As ſoon as the learners are perfect in the alphabet, ſo that 
they can write it tolerably ſwift and correct, they may proceta | 
to the next ſeven pages of joining the letters; and, beginning 
with the firſt blank column, copy the Short-hand characters into 
it with the greateſt exactneſs. [The unſkilful artiſt would find 
an advantage by ruling pencil lines at the diſtance of the printed 
letters before he begins to tranſcribe on theſe pages.] When 


one column is fled, turn to the firſt blank column in the next 


page, 
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page, and purſue the ſame method to the end of thoſe ſeven 
pages, which will be ſufficient for one day's exerciſe. The next 
day copy into the ſecond blank column in the ſame manner, and 
ſo on till all thoſe pages are filled; and obſerve to look well at 
the original copy, and to compare every letter with it after the 
column is finiſhed, When theſe ſeven pages are thus completed, 
proceed with the next eight pages in like manner. This method 
is much better than writing a whole page at once, and returning 
to it no more: for experience teaches that frequent repetitions 
will make a more durable impreſſion on the mind, than one long 
and wearied attention to an object, without proper digeſtion, 
can poſſibly do: and I am certain it will afford more pleaſure, 
with leſs fatigue to. the learner. 

9. The prepoſitions and contractions, &c. (containing the 
ſubſtance of innumerable abbreviations) ſhould be indelibly fix- 
ed in the memory; and if the learner obſerves always to begin 
thoſe marks, which have a point at the end, according to the 
firſt direction, connection (the great maſter key of Short-hand) 
will always readily abe bil prepoſttion or termination is 
meant. T hough I have tried thoſe characters in an infinite 


number of words, yet ſome may poſſibly occur wherein they, 


will not join with eaſe, or retain a ſufficient legibility to be un- 
C derſtood 
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derſtood at a remote period; in which caſe (if it ſhould ever 


8 '— 
; : 
8B 
j 
11 
7 8 K 
14 
| j 
| : 


happen) it will be beſt to write the prepoſition or termination ay 
if it had no arbitrary character, 

4: JO» Notwithſtanding the number of words which are expreſſed 
by the ſame alphabetical character, and which ſome may perhaps 


think already too numerous, I have left ſufficient room for every 


one to apply them to their profeſſional terms, with this remark, 
that the ſame character will always expreſs an adjective, a ſub- 
ſtantive ſingular, and a verb, without any ambiguity; for the 
conſtruction of our ſentences will always diſtinguiſh the adjective 
1 from the ſubſtantive, and the verb from either of them. 
11. Pointing in Short-hand cannot be much attended ro when 
great diſpatch is neceſſary : then none but full ſtops need be re- 
garded, which may be underſtood by leaving a double diſtance. 
| But if points are required to aſſiſt the reader, they ſhould be 
made when at leiſure; and then the marks commonly uſed for, 
ſtops, quotations, references, &c. may be made with red ink; 
and likewiſe the chapters; verſes, and all figures which nominate 
the diviſions may be wrote in red; which will be of great advan- 
tage in reading, and referring to particular paſſages at any future 
time. But if any object to this method, and wiſh to have all of 
- one colour, the following marks, made at top and bottom of the 


line, 
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tine, are the moſt eaſy and diſtinct that can be applied to that 
purpoſe. ON, FL N i 
pv. Comma Colon = Apoſtroprhe SF . Parentheſis 
3 — Period = Interrogation Ps 5 Brackets 

'X Aﬀeerick + Caret 

I beg leave to hint to thoſe gentlemen, who may have occaſion 
to teach this ſyſtem to their young pupils, that it may not be im- 
proper, at firſt, to ſet them a few copies of the Short-hand cha- 

racters, before they begin to write them in this book; and to 
know when they have perfectly learnt thoſe words, &c. which re- 
quire to be planted in the memory, it will be proper to catechiſe 
them with ſuch queſtions as theſe: | 

9. What mark is the letter @, and what words does it ſtand for 
when made alone? | 

A. The letter 4 is a ſmall upright curve, or the left fide of a 
very ſmall circle, and when made above the line, ſtands for a//o, 
upon the line for ab&cat or according, and below the line it ſtands 
for after. 

And when they are well verſed in all the rules, &c. and have 
any copied all the examples, let them write the ſame chapters 


in Short-hand from the Bible only; and if done tolerably correct, 
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Anſwer 


appear ance 


acquaintance 
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advance 


aggravation 
addition 


2Miction 
AHection 


aggreſſion 
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buy 
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cenſure 
centurion 
certify 
clamorous 
convince 
comply 
couple 
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A Praxis on the Prepoſitions and Termination. 
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A Praxis on the Prepoſitions and Terminations. 
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A Praxis on the Prepoſitions and Terminations. 
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f direct, director, direction | WW | | 
| contract, contractor, contraction 6 & 66> 

connect, connected, connection | | 1 ba b | 

ewe, convicted, conviction L. 5 . 

inſect, inſective, inſection 7 p 3 
4 collect, collective, collection | EZ45 2 
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iſt. The Termination ING or o, &c. is expreſs" d by a point, & &c. in the following manner: 


Having, being, going, doing, kings 5 Nl . 
| briog, bringing, brings , 
ring, ringing, rings "i A - 
tongue tongoes „„ 
ſing, finging, ſings . | 
long, longing, lovgs 8 a ED | 
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2. A touch behind aghithes ct; and if drawn through, as in the examples, it ct the Termina- 
| tions TIVE, TOR, or Ti0N, &c. immediately following it. Thus, 
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3d, A touch on the right ſtands for ABLE, IBL E, or CABLE; and if i, or s be joined to it, it wil. fiznif, 


| | ability, avlenels, üg cability, &c. TOs 
' » 
| able, ability, ableneſs *. 1 
4 mutable, mutabiliiy, mutableneſa A Ne 
; | Applicable, : applicableneſs, 5 . | * 
— TH — 
ö * faliibls, ſallibility ſallibleneſs + 
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1 flexible, flexibility, flexible neſs 8 
capable, capability, capablenefs * 
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aAth. An antetheſis, or oppoſition of e may be written thus, 


1 Day & night, morning and evening, light and darkn<«(s * 


1 | White the earth remiinesh, ſeed-tims and 
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CONTRACTION S. | 
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the leſs ingenious ſcholar, 


common practice of writing M——y for Majeſty, M 


beſt dictate when to reap the advantage of this contraction. 


| whenever the connection will readily ſupply the deficiency. 


8 
* 
: 7 


. Fs 
* : TAS. x. , # 


"FRE firſt letter, or prepoſition, with a note of deficiency, will 
be explicit enough for a number of words which, by their fre- 
quent occurrence, or particular relation to the ſubject, connection, with 
| this afiſtance, will never fail to explain. But as all, who may with to 
write Short-hand, are not acquainted with the grammatical diſtinctions 
of adjective, adverb, participle, &c. .I have requced this contraction 
from ſeven, to one fimple rule, equally familiar to the philologiſt, and 


5th. Let all ſuch words as the writer thinks connection will readily 
ſuggeſt, be expreſt by their firſt and laſt letters, or prepoſition and ter- 
mination disjoined ; but yet ſo near as to ſhew it is a note of deficiency, 
and not two diſtin words. This abbreviation is ſynonymous to the 
r for Miniſter, 
&c. And requires no other example, as the learner's own genius will 
| But ver 
long words may often be underſtood by their firſt letter or ſyllable, - 
or prepoſitional character, with a dot for every ſyllable that follows it; 
thus, f. for inconvenient, ſ*+*** for incomprehenſible; and the 
prepoſition (of the, &c.) may be omitted between two ſubſtantives, 


6th. A point made cloſe on the left, at the top, or beginning of a let-. 
ter, ſtands for the prepoſition ſub; if in the middle it fignifies in, or in ile; 
and at the end it implies the prepoſition out, or un: The ſame on the 
right ſide ſigni es, at the top or beginning, the termination full, fully, 
or ward; in the middle h; and at the end tant, tent, or tance, tene: 
but when follows theſe terminations, &c. continue the point to a very 
i 8 {mall ſtroke :' And to preſerve. a neceſſary diſtinction between this rule 
| and the point in the alphabet, obſerve to make this always very cloſe to 
| the word of which it is a part; and the other ſignifications of the point 
will be uncterſtood, when it ſtands at the uſual diſtance of other letters. 


But when any ambiguity is likely to ariſe from the exerciſe of his 

rule, let brevity give place to perſpicuity: Thus when the word in 

| terminages a ſentence, write the letter x inſtead of che point. 
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and he came in the morning 
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CONTRA C 


dean, ſubdean, a ſuhdean 

5ubmifſion, and a ſubmiſſion, a ſubm ſſion 
»uhſtantial, a ſubſtantial, and a ſubſtantial 
Suburb, which ſuburb, the ſuburbs 

in him, in the mean time, in the interim 
An inn, in an inn, in the inn 

Jutgo, outrun, outlaw 

Unlace, unline, unmove 

5 nnew, unname, outface 

2aſhſol, backward, backwards 

Zelpſul, lapfels, upwards 

Jopeful,- healthful, homewards 


Learful, forward, downwards 


Painful, forrowful, mournſul 


Truly, thoroughly, nearly 


Manly, namely, inly . 


| Admittance, repentance, rep 


: — 7 


; | 
Contents, aſſiſtance, intent 


Latent, remittance, acquai 


2ut did not come in. 


It is uſeful, it is uſual! 
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7. A repetition, with or without an TH AG: + 
by a ſmall ſtroke underneath ; and a dat at the 
is repeated above twice. But a foreign rep 
well known phraſe or proverb, &c. may be underſtood by a long ſtroke 
in its place, as a note of deficiency; thus, : 5 
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8. The only material purpoſe of Short-hand figures is ſecrecy; as in 


marking the price of goods, and making private calculations, &. for 


which reaſon 1t will be beſt for every tradeſmen to nominate-his own cha- 
123 4 567890 WES es 3 

(——_/ 9 may be changed into what figures 

any one chooſes for concealment, with the following remarks; It, that 


when any number of cyphers come together, put as many dots inſtead 


of them, thus / for 100000; and any number of figures of the ſame 
name may be expreſt by dividing one of them into ſo many parts, thus 


1 for 22, for 3333, &c. Whole numbers ſhould be joined, and com- 


pound numbers ſeparate. This is ſufficient for all the purpoſes of Shoft- 
hand arithmetic ; but when they are introduced amongſt writing, it be- 


comes neceſſary to pur ſome mark of diſtinction, to ſhow that they ſtand 
for figures and not words. Therefore obſerve that numeral figures are 
denoted by a ſmall ftroke drawn thro” the bottom, thus | for 2, and or- 
dinal numbers are underſtood when it is at the top, thus 9, for the ſecond. 


9. In all words that are abbreviated in common writing, expreſs no 
more of them in Short hand; thus write dd for delivered Admrs for 
Adminiſtrators, Amſt for Amſterdam, Dr for Doctor, Mr for Miter, 


Nov for November, M Þ for Member of Parliament. 
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F HE great diſparity of genius renders it almoſt impoſſible to eſta- 
bliſh, with any certainty, a particular mode of Orthography in 
Short-hand, appoſite to every capacity: For though ſome, withomrt any 
vowels, can read their own writing with fluency, yet oxatFcirudes can 
never attain to ſuch a proficiency ; and very few, at firſt, can decypher. 


the moſt common abbreviations. Therefore it is neceſſary to lead the 


artiſt by ſome plain rules, that nothing may remain but practice, to 
perfect him in the ſcience. | 
| The general RU L E. 55 
Write all words as they are pronounced; and expreſs no more letters 
than are eſſential to legibility. . 5 

This rule not only excludes all quieſcent or mute letters, as in bought, 
laugh, boat/wain, beaux, hough, Sc. which may be written bot, laf, Bon, 
bos, of, &c. but even ſome ſounding conſonants, and an infinite number 
of vowels, and may be extended or contracted to the learner's capacity or 
pleaſure. | | 
The firſt particular RU L E. 

As long words will generally admit of large contractions, ſo length, 
frrength, Sc. may loſe the g as well as the vowel, and friendly, groundleſs, 
breadth, Sc. may drop the d, and the & and p between m and r may often 
be omitted ; and generally one or two ſyllables may be dropt before the 
termination ion, and other terminations in long words. But the learn- 


er's proficiency in reading his own writing, will dictate by experience, 


(the beſt teacher) when, and how far he may venture on ſuch omiſſions. 
| Second particular R UL E. 

A vowel which begins or ends a monoſyllable ſhould be expreſt, as in 
aid, due, flea, aſt, ake, day, Sc. which may be written ad, du, fle, aſk, ak, da, &c. 

| Y Third particular RULE 

No ſhort vowel need ever be expreſt (except in ſome very particular 
caſes, where it is eſſential to diſtinguiſh the ſingular from the plural, as 
man and men, foot and feet, Sc.) and the long vowels may often be omit- 
ted, as abide, dine, endear, both, life, divine, Sc. which may be written abd, 


Ax, ndr, bib, If, dun, Sc. And though many'ſhort words differ only 


in their vowels, yet no ambiguity will ariſe from this rule, when ſuch 
words are 1n correct ſentences. 8 5 15 
EEE Fourth 1 articular R UI. E. F 
A long vowel at the beginning or end of words of more than one ſyl- 


lable, muſt be expreſt ; but if there is neither incipient nor terminate 
| vowel], 
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RULES for SPELLING. a 


I AKA 


SS. OB 


* 


vowel, write the long vowel that may be in the middle; and where there 
is no long vowel, expreſs only the conſonants; ſome of which (as obſer- 
ved before in long words) may be dropt, as in numberleſs, tempter, remem- 
ber, which may be written mrs, tmir, rmbr, Sc. | 

| | Fifth particular RU L E. | 

When two vowels come together diſtinctly ſounded, expreſs only the 
long one in general; but in ſome caſes it will be neceſſary to write them 
both; thus, re/ume and re aſſume, reſemble and re- aſſemble, &c. being verbs, 

can only be diſtinguiſhed by the vowel a, 9 . 

If the learner finds any difficulty to read what he has written by theſe 
rules, let him pen exactly the ſame letters and words which are in the 
Short-hand characters, in common writing, after the manner of the fol- 
lowing ſpecimens, and he will diſcover that nothing but the want of the 
ſame familiar knowledge of the Short-hand characters, prevents his 
reading them with as much facility as other writing, there being identi- 
cally the ſame given in both. 3 | 

When theſe and the foregoing rules are permanently fixt in the memo- 
ry, the artiſt may write any thing he pleaſes; and in order to aſſiſt him 
therein, I have added a number of ſpecimens of chapters, &c. written in 
a plain eaſy manner, and made intelligible to every capacity, by a fami- | 
liar explanation of the ſame letters and words, &c. annexed in print. 

Note. The italics ſhew the words and parts of words that are written 
by arbitration, the reſt are from the alphabet by the foregoing rules, and 
the letters with figures under, ſhew where thoſe abbreviations are to 
be found: Thus à ſtand for alphabet; 7 p for the ſeventh prepoſition ; 

4 c for the fourth contraction, &c. 

Obſerve, the following ſpecimens are written cloſer chan is eſſential When 
copying after a ſpeaker, in order to teach the learner to fave as much 
ſpace as is neceſ ary to legibility ; for every return to begin a line, is 
equal to a ſtroke the length of that line; hence by writing cloſe many 
ſuch hindrances may be ſaved in a large page. 

There are alſo ſome words and prepofit ons written like thoſe which have no 
a bitrary character, to ſhew that they are not ſo eſſential as to ſtop the writer, if 
he ſhould happen to forget any of thoſe characters: But thoſe who want Short- 
hand only tor j; rivate uſe, may learn no more of them than they think* neceſſary 
for their purpoſe. A f-w words and ſentences in the following ſpecimen are 
abridged beyond ſome capacities to decypher without the explanation, which are 
not meant as an abſolute rule, but only to ſtimulate thoſe who are defirous of the | 
2 to keep pace with a quick ſpeaker, to familiarize themſelves to ſuch con- 
fractions. 
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Pſalm the 19th. 
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Proverbs, 16th Chapter. 
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Worations om Young's Night Thoughts | 


13th Page. 
Al prms is pr dlatii mn. 
Ard that thru every ſig wn youg in did 
In fl kntent we ſmtms nobly rſt ho 
Unanxs fe fie and only wſh 
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46th Page. 
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237th Page. 
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JOINING OF WORDS. 


IN the ſpecimens 85 chapters are ſeveral inſtances of words 
joined together; which method may be very extenſively uſed. 
with great advantages diſpatch, when the learner is ſufficiently 
verſed in all the preceding rules of contraction, &c. to read the 
Short-hand with nearly the ſame eaſe as other writing. And the 
following rules will greatly aſſiſt him to practice it. 

1ſt. Join the perſon or pronoun to the figns or auxiliary verbs, 
as, Iwill, thouſbalt, FP un ſhemuſt, itcan, youought, whoſhall, 
willbe, canyou, ſpallſbe,  canſithou, oughtye, may, Kc. &c. oc: 
Eut the firſt and third perſons plural, (we and 7bey) and the rela- 
tive pronoun (which) are an exception to this rule, being eK 
preſſed by the point, which will not join perſpicuouſiy to any 
mark, unleſs it be made very large. 8 | 

2d. Join the farnitiux verbs, and the particle (net 4) to the pre- 
ceding, as, Iwilthene thouſhaltgo, bemaycome, ſpemuſibe, itcannotbe, 
yououghttobave, whoſhallbring, youmighthavebeen, willhenotcome, 
ſhertsnotgone, hewentnot, haveyounotheard, &c. &c. &c. 

3d. Join the ſmall words by ſingle letters whenever the con- 
nection will admit of it, obſerving to chooſe thoſe which are 
moſt expreſſive of the words, or moſt likely to diſtinguiſh them. 
Thus write ic for I owe you, ipp for I promiſe to po on for it is 
not, imn for I muſt not, wkb for what could be, & c. &c. 


8 4th, Two 


JOINING OF WORDS; | 
Ath. To ſubſtantives may often be joined together by ſingle 


tirters, and the prepoſition between them omitted : but this rule 
will frequently require ſome note of diſtinction, to ſhew that 
two words are meant to be expreſſed by the two letters; for 
which purpoſe no mark can be ſhorter or more explanatory than 
6 make the ſecond word croſs the firſt at the bottom ; thus 9 
for Gor of Denmark. And when the two ſubſtantives begin vich 
the ſame letter, make them twice as thick as the other ſtroke, 
by marking them twice over, or elſe put them cloſe together, 
ms || — 

sth. With the Gane diſtinguiſhing marks, the adjective wad 
adverbs may be joined to the foregoing ; and to prepoſitions. 

The application of theſe rules depends entirely on practice, and 
ſagacity of the learner; who, if he proceeds cautiouſly. at firſt, 
will ſoon diſcover what advancement he makes in them; and if 
| he has sk ill to uſe them extenſively, he may keep pace with al- 
moſt any ſpeaker : But thoſe whoſe capacities are unequal to 
them, I would adviſe to endeavour as much as poſſible to obtain 
the habit of writing very ſwift, which will anſwer the ſame end, 


without perplexing the memory. To this end, I would recom- 


mend the writing of a few pages, or chapters, every day from a 


perſon's reading of them; and though their flow progreſs at 
firſt 


JOINING OF WORDS 
firſt may, nn diſhearten them; yet, by writing the ſame a | 


few ſucceſlive times, they will find a conſiderable i improvement a 
ſufficient, at leaſt, to convince them, that practice will ſoon per- 
fect them in the ſcience. © | | 

When the learner firſt begins to write after a ſpeaker, in public, 
if he cannot keep pace with him, he may often omit one, two 
or more words, and ſometimes a whole ſentence, and leave ſpace 
to write then in afterwards; which he may do i in any long pauſes 
of the ſpeaker, or when he has ended. But this liberty ſhould 
only be taken when the ſtyle, or the ſubject, is very familiar to 
the writer, and with ſuch words and ſentences only as he may be 
ſure to recollect again with eaſe. Thus lectures in divinity, law, 
and phyſic, will offer many ſuch omiſſions to gentlemen conver- 
ſant with the terms and phraſes of thoſe profeſſions, which per- 


ſons unacquainted therewith cannot make, 
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